Agency Name
Agency Address
Agency Phone Number
Directors: 

Quotes Received Justification Letter
Enter Agency Name (Agency Acronym) is writing this letter to show we have made great efforts to obtain at least (3) quotes for the enter project name located at enter address. Below is a list of contractors/vendors enter Agency Acronym has been in contact with requesting quotes based on the project specifications provided:
1. [bookmark: _Hlk162439933]Enter Contractor/Vendor Name and address
· Write information received from contractor/vendor why they did not submit a quote. See attached conversation.
2. Enter Contractor/Vendor Name and address
· Write information received from contractor/vendor why they did not submit a quote. See attached conversation. See attached emails.
3. Enter Contractor/Vendor Name and address
· Write information received from contractor/vendor why they did not submit a quote. See attached conversation.
4. Example: Wright & Sudlow Concrete Contractors – 321 12th Avenue SW, Aberdeen, SD 57401
· Quote received, see attached document.

Enter agency acronym finds it reasonable to proceed with the two quotes provided based on our dedicated efforts in requesting quotes. Furthermore, enter agency acronym needs to begin the project to complete the work in a timely manner as current quotes expire within a short timeframe. All associated documentation will be retained by enter agency acronym should any questions arise regarding this project.
Agency Representative Title: ______________________________   Date: __________________

SDDOT Approval: _________________________________ Date: ______________
SDDOT Denial: ___________________________________ Date: ______________

May 2024

