IFB COMPLETENESS FORM

	Procurement Name: 
	

	Procurement Number:
	

	Vendor Name:
	

	Due Date and Time:
	

	Opening Location:
	

	Was the IFB Bid Complete?
Sealed Envelope labeled according to IFB 
Invitation for Bid #: Enter IFB Number
Bid DUE: Enter the Due Date
BUYER: Enter name stated in IFB
Enter Buyer ‘s Title 
Enter Agency
Enter Address
              Enter City, State, and Zip
Federal Certifications Included and Signed

Addenda acknowledgement-signed

Signed Bid Form

	Yes ☐     No ☐





Yes ☐     No ☐
Yes ☐     No ☐
Yes ☐     No ☐


	If any bids/offers were rejected, was the reason sound and documented?
	Yes ☐     No ☐

	Was a firm, fixed-price contract awarded to the lowest responsive and responsible bidder?       
	Yes ☐     No ☐

	Were bids/offers evaluated and awarded as published in the solicitation?
	Yes ☐     No ☐

	Were the correct vendor/vendors selected based on the product requested and the vendor responses provided?
	Yes ☐     No ☐

	Signature:
	Date:



May 2024

